
2017 Manual Setup 
 
Within VisualGA.net software, select the Administration Console from the Top Menu 

           
 
Select the General Assistance – General Option (see below #1) 
From the Drop Down menu select the version of the manual you want to adopt. (see below #2) 
 

 
 
Select the “View 2017 Manual Update Summary” to open your browser and review the document regarding the changes to 
the manual and how it affects the VisualGA.net software (see below #3). 
 
 
If you select 2017 (see above #2), you will be presented with a pop-up warning. 

 



Next you are presented with a warning that if your Township modified the standard Quick Citation list, you will need to 
document the changes and apply them to VisualGA.net once you adopt the 2017 manual. 

 
 
The General Assistance Quick Citation List can be located in the Admin Section under  
General Assistance – Citation Quick List (see below #1)

 
  



The final selection for adopting the 2017 Manual is under Reports, Forms and Checklists (see below #1) 
Select the J-P page (see below #2) 
The Option Print ‘Received copy of Payment Levels’  (see below #3), will toggle this message on the Notice of Benefits form. 
 

 
  



Here is an example from the Notice of Benefits with the Print option selected 

 
 
Here is an example from the Notice of Benefits with the Print option NOT selected 

 
 
 
If you have any questions about this article or need additional help, please contact support@visualGA.net or  
call the office 847-586-9222  
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